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PLAY STATION NURSERY LTD




4. Learning Journey Policy
Aims

Play Station Nursery ensures that all children attending the setting have a personal Learning Journey which records photos, observations and comments, in line with the Early Years Foundation Stage, to build up a record of each child’s achievements during their time with us.

It will also show children’s developmental progress through the different age bands of the EYFS.

Procedures

· Each child will have an Early Years Practitioner allocated to them who will be responsible for the compilation of that child’s Learning Journey.

· Play Station Nursery uses an online Learning Journey system (Tapestry), allowing staff and parents to access the information from any computer via a personal, password-protected login.

· Staff access allows input of new observations and photos or amendment of existing observations and photos.

· Parent access allows input of new observations and photos or the addition of comments on existing observations and photos – parent log-ins do not have the necessary permission to edit existing material.

· Observations input into the Tapestry system are moderated by a senior member of staff before being added to the child’s Learning Journey.

· Parents logging into the system are only able to see their own child’s Learning Journey.

· Parents are asked to sign a consent form giving permission for their child’s image to appear in other children’s Learning Journeys, and to protect images of other children that may appear in any photos contained in their child’s Learning Journey.

· The Learning Journey is started once the child has started Nursery. During the first term, entries will be made more frequently as staff get to know the children.

· New observational entries to a child’s Learning Journey will usually be uploaded within two weeks of the observation being made.

· Unless consent has been given. In all written observations, other children are referred to as ‘C1’, ‘C2’, etc or other child/ren or friend/s but not by name.
· Tapestry is not used as the sole communication tool between Nursery and home. A child’s learning journey is a document recording their learning and development and parents may add comments on observations or contribute photos, videos or information about activities they have been doing at home. Verbal handovers will continue to remain our key form of communication with parents.
· Parents may contact us through the usual channels for any other day-to-day matters, e.g. absence, lost property, etc.

Security

· The Tapestry on-line Learning journey system is hosted on secure dedicated servers based in the UK.

· Access to information stored on Tapestry can only be gained by unique user ID and password.

· Parents can only see their own child’s information and are unable to login to view other children’s Learning Journeys.
· Staff are not permitted to have the tapestry app on their mobiles or any other personal devices. If staff wish to work from home, they must contact the manager or deputy manager to seek consent. They must work off the full Tapestry site accessed through the URL. They must work in a room alone and follow the guidelines set out in the e-safety policy.

· Parents/carers must not share with family, friends or social media, images where other children are present.

· For further information please log onto tapestry to review the current security guidelines https://tapestry.info/security.html
Observations

Play Station practitioners will carry out snapshot observations of each child in order to track the interest and development of each child.  Some of these observations may require a lengthier narrative observation to truly capture the event observed.  Event sample observations are used when concerns are raised by either staff or parents.  Observations and assessments will be carried out and documented in accordance with the Early Years Foundation Stage so that we may consider all areas of each child’s development.  Each area of Learning and Development is divided into aspects, these are:  Personal, Social & Emotional; Communication & Language, Physical Development, Literacy; Mathematics; Understanding the World; and Expressive Art and Design.

Also, the children are assessed in relation to the Characteristics Of Effective Learning - these are; Playing and Exploring, Active Learning, and Creating and Thinking Critically. 
All observations will be documented within each child’s learning journey folder.  Each key person is responsible for maintaining the observation, assessment, and Tapestry profile (or learning journey) of each of their key children. See our key person policy.  
Regular focused attention will be given to each child’s observations.  Staff possess a sound knowledge of child development and have professional discussions children’s progress and the parents/carers. Assessments are made through these discussions and observations and necessary plans are put into place to ensure that the child gains the most out of their experiences which are in accordance with their capabilities and interests. The next steps in that child’s learning are identified and followed in the moment. Parents have full access to their child’s learning journey at any time through the Tapestry online system.

If staff deem it necessary, reports will be written to help collate information, observations, concerns, or progress. This may be used where there is a particular concern with a child’s development, if the parents are not the main person who collect and conversations around their child’s development is not
Parents are actively involved in forming the starting points for their child when they enter the setting.  
The two-year-old progress check which typically takes place at around 30 months will be completed by the child’s key person and with the involvement of the parents, this will identify any delays in development that may not have already been picked up. Parents also review their learning at transition and are invited into a meeting to discuss progress so far. Parents can write their own observations and upload them to the system and can comment on assessments that practitioners make of their child. 
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